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ADA/Section 504 
Coordinator 

28 CFR § 35.106; 34 CFR § 
104.8 

The Board shall make available the name, office address, 
and telephone number of the ADA/Section 504 

coordinator. Methods of initial and continuing notification 
may include the posting of notices, publication in 

newspapers and student and employee handbooks, or other 
written communications. 

1.802 

Advanced Courses and 
Preparatory College 

Entrance Exams 

Public Acts of 2026, Chapter No. 
912 

If the school district administers an advanced course or 
preparatory college entrance exam, they shall provide on 
their website, notice of the date and time for which the 

course/examination is offered, student capacity and 
availability of the course/examination, and availability of 

outside financial assistance for low-income and at-risk 
students to assist such students in taking a 

course/examination. 

N/A 

Appeal of Course Access 
Course Denial  

TRR/MS 0520-01-14-.03(7) The school district shall notify students and 
parent(s)/guardian(s) of the right to appeal, in writing, any 

denial of a course access course.  

4.209 

Approval of Long-Term 
Leaves of Absence 

TCA 49-5-703 Each request for a long-term leave of absence shall be 
acted upon by the Director of Schools within fifteen (15) 

days. Each applicant shall be notified in writing of the 
action of the Director of Schools and the beginning and 

ending dates of the leave that is granted. 

5.304 
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Asbestos  40 CFR §§ 763.91-93; 15 USCA 
§§ 2641-2656 

The Director of Schools shall annually publish a 
notification on the availability of the Asbestos 

Management Plan and the status of any asbestos activities 
as well as notify short-term or temporary workers on the 
locations of the building materials containing asbestos. 

3.208 

Assault by Student TCA 49-6-3401(j) The school district shall advise a school employee who is 
assaulted by a student of the employee’s rights including, 

but not limited to, the right to file a report with the 
appropriate law enforcement agency and judicial 

authorities.  

If a student is suspended for committing an assault against 
a school employee and attends a school-sponsored event 

during the time of the suspension, the school district must 
report the violation as trespassing and notify the law 

enforcement agency to request the removal of the student 
from the school-sponsored event.   

5.307 

Assignment to 
Alternative School  

TRR/MS 0520-01-02-.09(9)(i) Prior to the assignment of the student to the alternative 
school or program, the Director of Schools/designee shall 

provide written notice to the student’s parent/guardian 
stating the reason for the student’s placement. 

6.319 
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Athletics Emergency 
Action Plan (AEAP) 

TCA 68-6-201 An AEAP created by the school district shall be distributed 
to all athletics staff members, school personnel responsible 

for carrying out the AEAP, and healthcare professionals 
who will provide medical care during any school youth 

athletic activities.   

N/A 

Attendance TCA 49-6-3007 Annually, the Director of Schools/designee will provide 
written notice to parent(s)/guardian(s) that attendance at 
school is required. A student who is absent five (5) days 
without adequate excuse shall be reported to the Director 

of Schools/designee who will, in turn, provide written 
notice to the parent(s)/guardian(s) of the student's absence. 

6.200 

Authorized Fees  TRR/MS 0520-01-02-
.16(1)(c)(1) 

At the beginning of the school year, at the time of 
enrollment, and/or at the time of requesting school fees, all 
students and their parent(s)/guardian(s) shall be given clear 
and prominent written notice of authorized fees that may 

be requested, but not required, and notice of the fee waiver 
process. 

6.709 

Automated External 
Defibrillators (AEDs) 

TCA 68-6-105 An AED maintained by the school district shall be 
identified with signage. 

3.202 

Board Meetings TCA 8-44-103 Adequate public notice shall be made for all regular 
meetings by publishing a complete schedule for the entire 

1.402 
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school year or as determined by the Board. This schedule 
shall be posted in the central office, each school, and on 

the school system’s website and sent to the president of the 
local education association. Public notice shall be made for 

all special meetings as determined by board policy. 

Bus Safety Complaints TCA 49-6-2116(d)(1)-(2) 

 

An annual notice of the complaint process shall be 
provided to parent(s)/guardian(s) and students. This 
information shall be made available in the student 

handbook or as determined by board policy. 

3.400 

Cardiac Emergency 
Response Plan (CERP) 

TCA 49-2-122 A CERP adopted by the Board of Education shall be 
disseminated to all students, parents, teachers, 

administrators, and other school employees at least once 
each school year; posted prominently in each school 

building and on school grounds; and posted on the school 
district’s website.  

N/A 

Charter Schools TCA 49-13-136 A school district where one (1) or more charter schools 
operate shall publish on their website the following 

information for each building operated by the district: (1) 
the address/location, the total square footage of, and 

number of classrooms of each building; (2) the portion of 
the total square footage of a building that is used by the 

district for direct instruction to students in pre-kindergarten 
through twelfth grade (or any combination of); (3) the 

enrollment capacity of each building and the number of 
students receiving academic instruction in the building; 

N/A 
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and (4) if a building isn’t used for direct academic 
instruction, state the manner in which the building is being 

utilized.  

Child Nutrition Program  42 USCA § 1758b If the school district participates in the National School 
Lunch Program, the School Breakfast Program, or the Special 
Milk Program, the district shall provide parent(s)/guardian(s) 
and the public with information about free and reduced-price 

meals and/or free milk near the beginning of each school 
year. 

6.411 

Classroom Evacuations Public Acts of 2026, Chapter 
No. 850 

If a classroom evacuation occurs, then the principal or the 
principal's designee must provide notification to the parent 
or legal guardian of each student who was in the classroom 

or instructional area at the time that the classroom 
evacuation occurred. 

6.306 

Code of Conduct TCA 49-6-4007 The Code of Conduct shall be posted on the school 
district’s or school’s website. A copy shall also be supplied 

to all school counselors, teachers, administrative staff, 
students, and parent(s)/guardian(s).  

6.300 

Constitution Day and 
Freedom Week 

TCA 49-6-1014 Information regarding this week shall be given to students 
and parent(s)/guardian(s) on the school’s website. 

N/A 
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Contact Information for 
Student Rights and Child 

Advocacy Groups 

TCA 49-2-203 Information on contacting child advocacy groups and 
information on how to contact the Tennessee Department 

of Education for information on student rights and services 
shall be provided to parent(s)/guardian(s) in the student 

handbook. 

N/A 

Corporal Punishment  TCA 49-6-4103(b)(1) If a student has a disability and the school district utilizes 
corporal punishment, the principal shall notify the 

parent/guardian any time corporal punishment is used. The 
principal shall inform the parent/guardian, when the 

written permission for the use of corporal punishment is 
submitted, that the parent/guardian may revoke the 

permission to use corporal punishment at any time by 
giving written notice to the school's principal that corporal 
punishment may no longer be used against the student who 

has a disability. 

6.314 

Course Access Program TCA 49-18-110 The school district shall provide written notice to students 
and parent(s)/guardian(s) on the availability of courses and 
the timeline for students to enroll and publish information 

and eligibility guidelines on the district’s website. 

4.209 

Curriculum  TCA 49-2-138 The school district shall publish the curriculum on the 
district's website. The school district shall update the 

N/A 
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website of any curriculum changes at the beginning of each 
semester. 

Detention N/A Through any format which the school district finds 
appropriate, notice shall be given to the student at least one 
(1) day before detention, and the parent(s)/guardian(s) shall 

be informed before detention takes place. 

6.315 

Diabetes TCA 49-6-319 The school district shall provide information to 
parent(s)/guardian(s) of students in grades kindergarten 

through twelve (K-12) about Type 1 and Type 2 diabetes. 

N/A 

District Water Testing TCA 49-2-133 Parent(s)/guardian(s) shall be notified within five (5) 
business days of a test result showing that lead levels equal 

or exceed twenty parts per billion (20 ppb). 

3.212 

Drug Testing TCA 49-6-4213(e) Students shall be advised in writing at the time of their 
enrollment that they are subject to drug testing. Notice to 

each student shall include grounds for testing, the 
procedures that will be followed, and possible penalties. 

Students shall be advised of their right to refuse to undergo 
drug testing and the consequences of refusal. 

6.3071 

Early Postsecondary 
Credit Courses 

TCA 49-6-414 The school district shall notify parent(s)/guardian(s) and 
students enrolled in grades nine through twelve (9-12) of 

all early college and career experiences offered by the 

N/A 
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district for the upcoming school year. Notice shall be 
provided electronically or by mail by January 1 or at least 
one (1) week before students register for classes for the 
upcoming school year, whichever is earlier. A list of all 

early college and career experiences offered for the 
upcoming school year shall be provided on the district's 

website. 

Eligibility for Re-
Enrollment for Non-

Resident Students 

TCA 49-6-3105 Notice of eligibility for reenrollment shall be given to 
students and parent(s)/guardian(s). 

6.204 

Eligibility to Enroll in 
Advanced Courses 

TCA 49-6-1012(e)(1) Parent(s)/guardian(s) shall be provided written notification 
of a student’s eligibility to enroll in advanced courses. The 
notice shall state that a student will remain enrolled in the 
course unless the parent/guardian timely submits a written 

request for removal. 

4.205 

Explanation of the Fair 
Labor Standards Act  

29 USCA §§ 201-219; 29 CFR § 
516.4, 525.14 

Notice shall be given to district employees by posting in a 
conspicuous place in all buildings. 

N/A 

Family and Medical 
Leave Act (FMLA) 

29 USCA § 2619; 29 CFR § 
825.300 

Notice shall be given to district employees by posting in a 
conspicuous place on school property where notices to 

employees are typically posted.  

5.305 
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Grade Bands TCA 49-13-110(e) If the Board of Education changes the grade bands for any 
schools in the district, the Board of Education shall notify 
each charter school authorized by the Board at least 120 
days before the grade band changes are implemented. 

N/A 

Homeless Students 42 USCA § 11432(e)(3)(C)(i) The school district, through the homeless coordinator, shall 
provide public notice of the educational rights of homeless 

students enrolled in the district. Such notice is to be 
disseminated in places where homeless students receive 

services, including schools, family shelters, public 
libraries, and soup kitchens. 

6.503 

IEP Meetings TRR/MS 0520-01-09-.15(1) The school district shall notify the parent/guardian of a 
child with a disability at least ten (10) calendar days before 

an IEP meeting to ensure that the parent/guardian has an 
opportunity to attend, unless it was mutually agreed to 

meet prior to the ten (10) calendar days. 

6.500 

Identification, Screening, 
and Service Delivery for 

EL Students  

TRR/MS 0520-01-19-.04(1) The school district shall communicate information related 
to identification, screening, and service delivery to the 

parent(s)/guardian(s) of EL students in the language and 
method that the parent(s)/guardian(s) can understand, to 

the extent practicable. 

4.207 
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Individuals with 
Disabilities Education 
Act (IDEA) Procedural 

Safeguards 

20 USCA § 1415(d); 34 CFR § 
300.504 

The school district shall give parent(s)/guardian(s) of a 
child with a disability a copy of its procedural safeguards 

one time per year. 

6.500 

Industry 4.0 Diploma 
Distinction  

TCA 49-6-420; TRR/MS 0520-
01-03-.06 

Every high school shall notify freshmen and sophomores 
of the opportunity to pursue an Industry 4.0 Diploma 

Distinction biannually, no later than ten (10) days after the 
first day of each semester of the school year. 

N/A 

Internet Access Public Acts of 2026, Chapter 
No. 992 

If a student under eighteen (18) years of age accesses a 
website using internet provided by the district in violation 

of the school’s internet acceptable use policy, then the 
district shall notify the student’s parent(s)/guardian(s) of 

the prohibited access immediately. 

N/A 

Internet Safety Measures       47 USCA § 254(h)(5)(A) – 
(C); 47 CFR § 54.520(c)(1)(i); 

20 USCA § 7131 

The Board shall provide reasonable public notice and at 
least one (1) public hearing or meeting to address and 

communicate its internet safety measures. 

4.406 

Legal Notices  TCA 1-3-120 When legal notices are required to be published in a 
newspaper of general circulation, the notice shall also be 
published on a news and information website that has a 

URL (if such a website exists).  

2.403, 2.806 
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Medication Error  TRR/MS 0520-01-13-.03(5)(d) The school nurse and parent/guardian shall be notified in 
the event of a medication error. 

6.405 

Mental Health Screening TCA 49-2-124 The school district shall notify parent(s)/guardian(s) prior 
to any student participating in any mental health screening.  

N/A 

Notice of Non-
Discrimination  

TCA 49-6-4503; 20 USCA §§ 
1681 to 1686 

The school district shall notify students, 
parent(s)/guardian(s), and others that they do not 

discriminate on the basis of race, color, national origin, 
sex, disability, and age, and, if applicable, that they provide 

equal access to the Boy Scouts of America and other 
designated youth groups. 

6.304, 1.802, 
5.104, 5.500, 

5.501 

Notice of Student 
Suspected to have 

Disability  

TRR/MS 0520-01-09-.15(4) Written notice shall be given to parent(s)/guardian(s) 
within ten (10) days of proposal or refusal to initiate or 

change the identification, evaluation, or educational 
placement of the student. 

6.500 

Notice of Nonrenewal  TCA 49-5-409 Notice shall be given to teachers by certified mail, 
overnight carrier, or by email within five (5) business days 

following the last instructional day for the school year. 

5.201 

Notice of Hepatitis 
Exposure 

29 CFR § 1910.1030 When any employee is known to have been exposed to 
HBV on the job site, the employee will be notified 

immediately by a supervisor. 

5.402 
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Notice to Non-Custodial 
Parent(s) 

20 USCA § 1232g(a)(1)(A) Notice shall be given to the non-custodial parent that 
he/she will receive the same information as provided to the 

custodial parent. 

6.209 

Notice of 
Suspension/Dismissal for 

Tenured Teacher 

TCA 49-5-512 The Director of Schools shall give the teacher a written 
notice of the Board’s decision, a copy of the charges 

against the teacher, and a copy of a form provided by the 
Commissioner of Education advising the teacher of his/her 

legal duties, rights, and recourse. 

5.200 

Notice of 
Suspension/Dismissal for 

Non-Tenured Teacher 

TCA 49-2-301(b)(1)(EE); TCA 
49-5-512 

Notice of the charges shall be given to the non-tenured 
teacher in writing.  

5.201 

Opioid Antagonist TRR/MS 0520-01-13-.05(2); 
State Board of Education Policy 

4.205 

The school district shall notify the parent(s)/guardian(s) of 
any student to whom an opioid antagonist has been 

administered. 

6.4052 

Opportunity to Review 
Survey, Analysis, or 

Evaluation 

TCA 49-2-211 

 

Prior to the dissemination of a survey, analysis, or 
evaluation to students, parent(s)/guardian(s) shall be 

notified of the opportunity to review the materials. Such 
notification shall include information indicating the 

purpose of the survey, analysis, or evaluation as well as 
who will have access to the results. 

6.4001 
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Physical Screening 
Results  

20 USCA § 1232h(c) Notice of physical screening results that indicate a 
condition that might interfere with the student’s progress 
shall be provided to the parent(s)/guardian(s) in writing. 

6.402, 
6.4031 

Prohibited Concepts in 
Instruction 

TRR/MS 0520-12-04-.04(1)(f); 
TCA 49-6-1019(a) 

Annually, the school district shall give notice of the 
prohibited concepts in instruction as well as the State 

Board of Education rules regarding this topic to district 
employees, students, and parent(s)/guardian(s).  

4.101 

Protection of Pupil 
Rights Amendment 

(PPRA) 

20 USCA § 1232h(c) Notice regarding surveys of students, instructional 
materials, physical examinations, personal information 

used for marketing, and the like shall be provided to 
parent(s)/guardian(s). 

6.4001 

Report Cards TRR/MS 0520-01-03-.03(5); 
TCA 49-6-901 

Notice shall be given on how parent(s)/guardian(s) can 
access this information online. 

4.601 

Sexual Orientation 
Curriculum or Gender 
Identity Curriculum 

TCA 49-6-1308 The school district shall notify the parent/guardian of each 
student the district anticipates will be present for 

instruction in the curriculum that: (1) the district is 
providing a sexual orientation curriculum or gender 
identity curriculum; and (2) the parent/guardian may 

examine the instructional materials and confer with the 
student's instructor, school counselor, or principal, as 

4.213 
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designated by the district, regarding any or all portions of 
the curriculum. 

Special Education 
Programs and Services 

20 USCA § 1414; TCA 49-2-
124; TRR/MS 0520-01-09-.05 

 

The school district shall develop and implement child find 
activities to identify, locate, and evaluate all children with 
disabilities, or who are suspected of having a disability. A 

notice shall be published or announced in newspapers, 
other media (including the district’s website), or both, with 
circulation adequate to notify parent(s)/guardian(s) of the 

activities conducted by the district. 

4.202, 6.500 

Student Suspension TCA 49-6-3401 When a student is suspended, the principal shall notify, 
within twenty-four (24) hours, the parent(s)/guardian(s) 

and the Director of Schools/designee. If the principal 
suspends a student for longer than ten (10) days, he/she 

shall immediately give written notice to the 
parent(s)/guardian(s) and the student of the right to appeal 

the decision. 

6.316 

Student Discrimination, 
Harassment, Bullying, 
Cyber-bullying, and 

Intimidation 

TCA 49-6-4503 The principal/designee shall immediately notify the 
parent(s)/guardian(s) when a student is involved in an act 
of discrimination, harassment, intimidation, bullying, or 

cyber-bullying. 

6.304 
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Student Education 
Records 

34 CFR § 99.4, 99.7   Within the first three (3) weeks of each school year, the 
school district shall notify parent(s)/guardian(s) of students 

and eligible students of each student's privacy rights. 

6.600, 6.601 

Student Clubs and 
Organizations 

TCA 49-6-1031 Annually, each school shall notify parent(s)/guardian(s) of 
all clubs and organizations available to students by 

prominently displaying the information in the school's 
student handbook. 

4.300 

Student Retention TRR/MS 0520-01-03-.16 Schools shall notify the parent/guardian of any student who 
is identified as at risk for retention within fifteen (15) 

calendar days of identification. Parent(s)/guardian(s) shall 
be notified of a decision for retention at least ten (10) 

calendar days prior to the start of the next school year if the 
student was enrolled in a summer program. However, if the 

student wasn’t enrolled in a summer program, the 
parent(s)/guardian(s) shall be notified of a decision for 

retention at least thirty (30) calendar days prior to the start 
of the next school year. The notification shall be in writing 
and sent electronically and shall include information on the 

right to appeal the decision. 

4.603 

School Sponsored Events TCA 49-6-1803 To the extent possible and practical and prior to events in 
which students will speak, notice shall be provided orally 
and/or in writing that the student’s speech does not reflect 

4.802 
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the endorsement, sponsorship, position, or expression of 
the Board or the school district and its employees. 

Student Disciplinary 
Hearing 

TCA 49-6-3401(c)(3)(D) Notice of the time and place shall be provided in writing to 
the parent(s)/guardian(s). 

6.317 

Suspension of Teacher 
for Three (3) Days or 

Less 

TCA 49-2-301(b)(1)(EE); TCA 
49-5-512 

Before a teacher is suspended, he/she shall be provided 
with written notice, including the reasons for the 

suspension along with an explanation of the evidence. 

5.200, 5.201 

Testing for Grade 
Placement or Awarding 

Credit 

TRR/MS 0520-07-01-.03(3) The Director of Schools shall provide notice to 
parent(s)/guardian(s) of these exams. 

4.700 

Testing Dates for AP and 
PSAT/NMSQT 

Assessments 

TCA 49-6-3050(f)(2) Notice shall be given to students and parent(s)/guardian(s) 
on the school’s website. 

4.700 

Testing Information TCA 49-6-6007 Notice shall be given to parent(s)/guardian(s) in the student 
handbook and on the district’s website no later than July 

31st of each year. 

4.700 

Textbooks and 
Instructional Materials  

20 USCA § 1232h(a); TCA 49-
6-7003; TCA 49-6-2207 

Citizens shall be given an opportunity to examine proposed 
textbooks and instructional materials prior to their final 

adoption, including public notice of the time and location 

3.400 
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at which textbooks and instructional materials may be 
examined. 

Threat of Violence TCA 49-6-2704 The school district shall notify parent(s)/guardian(s) if it 
receives credible information regarding a threat of violence 

or significantly disruptive behavior directed toward, or 
occurring on the grounds of, a school and reports the 

behavior to a state or local law enforcement agency. The 
notification shall be made within forty-eight (48) hours of 

the report to the law enforcement agency. 

3.204 

Title IX 34 CFR § 106.8(b)(c) Annually, the Board’s policy on Title IX shall be 
disseminated to all district employees, students, and 

parent(s)/guardian(s). 

6.3041 

Tobacco-Free Schools  TCA 39-17-1605 “No Smoking” signs shall be prominently posted and 
properly maintained on each main building entrance. The 
following notice shall be prominently posted, including at 

each ticket booth, for elementary or secondary school 
sporting events: “Smoking is prohibited by law in seating 

areas and in restrooms.” 

1.803 

Unsafe School Choice State Board of Education Policy 
4.202 

The school district shall annually notify 
parent(s)/guardian(s) that, if their child is the victim of a 
violent crime at school, the child has the right to attend 
another grade-appropriate public school in the district. 

N/A 
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Use of Wireless 
Communication Device 

TCA 49-6-320 The school district shall publish the Board’s policy on the 
use of wireless communication devices on its website.  

6.312 

Vaccines – Flu and 
Meningitis 

TCA 49-6-5005 The school district shall provide parent(s)/guardian(s) with 
information about meningococcal disease and 
influenza and the effectiveness of vaccination 

against meningococcal disease and influenza at the 
beginning of every school year.  

N/A 

Visitor Code of Conduct TCA 49-6-4003 The Board of Education shall post the visitor code of 
conduct on the Board’s and school’s website; provide the 
code of conduct to all teachers, counselors, administrative 
staff, and school employees; post the code of conduct and 
the telephone number of the appropriate school employee 
who can answer questions about the school’s visitor code 

of conduct prominently at each school entrance; and 
provide the parents/guardians with a printed copy of the 
code of conduct and telephone number of the appropriate 

school employee who can answer questions about the 
school’s visitor code of conduct and require each 

parent/guardian to acknowledge that the parent/guardian 
has read and understands the code of conduct.  

1.501 

Visitors on School Buses TCA 49-6-2008 The school district shall post a notice in a conspicuous 
place on each school bus to notify others that no person 
shall enter onto the school bus unless authorized by the 

3.400 
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school district. The notice shall include the contact 
information in case of an issue on the school bus.  

Voter Education TCA 2-2-111 Each high school shall inform each senior that upon 
reaching eighteen (18) years old that the student may be 
eligible to vote and shall provide information about voter 

eligibility and how to register to vote.  

N/A 

Zero Tolerance Offense TCA 49-6-4209; TCA 39-17-
1312; 20 USCA § 7961(h)(1) 

The principal shall notify the student’s 
parent(s)/guardian(s) and the criminal justice or juvenile 

delinquency system when a zero tolerance offense occurs. 

6.309 


